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1. PURPOSE 

The purpose of this policy is to ensure the company conducts its business in a professional, fair & 
ethical manner, establishing appropriate controls to ensure compliance with anti-corruption and 
bribery legislation. 

 

2. POLICY STATEMENT 

Hodgson Sayers Limited have implemented this policy to demonstrate our commitment to preventing, 
deterring & detecting bribery & corruption within the organisation & by any other persons associated or 
acting on behalf of the organisation. 

Hodgson Sayers Limited take a zero-tolerance approach to bribery and corruption and are committed 
to acting professionally, fairly and with integrity in all our business dealings and relationships. It is our 
policy to conduct all business activities in an honest and ethical manner. 

We are committed eliminating, reducing & controlling the risks of bribery by assessing the risk to the 
business & introducing appropriate control measures. 

Top level management are actively committed to preventing bribery & corruption by ensuring adequate 
resources are available to communicate our policy, procedures & provide appropriate training & 
awareness in relation to our approach. 

To minimise the risk, we undertake due diligence checks. 

We undertake annual reviews to monitor the effectiveness of our policy & procedures. 

We operate bribery prevention procedures including protection and whistleblowing procedures for 
confidential reporting of bribery. 

Any employee found in breach of this policy will face disciplinary action, which may result in dismissal 
for gross misconduct. Any non-employee who breaches this policy may have their contract terminated 
with immediate effect. 

This policy does not form part of any employee's contract of employment, and we may amend it at any 
time.  
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3. LEGISLATION 

The Bribery Act 2010 creates offences which include: - 

• Offering, promising or giving a bribe (Active Bribery)  
• Requesting, agreeing, receiving bribes (Passive Bribery)  
• Bribery of foreign public officials (Commercial Bribery) 
• Failure to prevent a bribe being paid on an organisation’s behalf. (Corporate Liability) 

 

Failure to comply with the legal requirements could result in 7 to 10 years imprisonment for an 
individual. 

 

4. SCOPE 

This policy applies to all persons working for Hodgson Sayers Limited or acting on our behalf in any 
capacity, including employees at all levels, directors, officers, agency workers, seconded workers, 
volunteers, interns, agents, contractors, external consultants, stakeholders, third-party representatives 
and business partners. 

 

5. RESPONSIBILITY & ACCOUNTABILITY 

The Executive Chairman, Managing Director, Directors & Senior Management Team are 
responsible for ensuring the policy is fit for purpose, it is communicated to all parties at all levels & 
is adhered to.  In addition, they are responsible for undertaking annual reviews of the policy to 
ensure the policy continues to be compliant with current legislation & company standards. 
 
It is the responsibility for all employees & persons acting on behalf of the company to ensure the 
policy is functional, accurate & adhered to. 
 
It is the responsibility of the Anti-Bribery Officer & Finance Director to ensure that a risk 
assessment is maintained & that due diligence is conducted prior to appointments. 
 
Requests for additional information or guidance on this policy should be directed through the Anti-
Bribery Officer or Finance Director 
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6. DEFINITIONS  

“Corruption” is the abuse of entrusted power for private benefit that usually breaches laws, 
regulations, standards of integrity and/or standards of professional behaviour. 

Bribery is considered the most common form of corruption globally. It undermines fair competition by 
restricting access to new markets or government contracts.  

"Bribe" means a financial or other inducement or reward for action which is illegal, unethical, a breach 
of trust or improper in any way. Bribes can take the form of money, gifts, loans, fees, hospitality, 
services, discounts, the award of a contract or any other advantage or benefit that favours the giver. 

"Bribery" includes offering, promising, giving, accepting or seeking a bribe. 

All forms of bribery are strictly prohibited. If you are unsure about whether a particular act constitutes 
bribery, raise it with your manager or report it to our Whistleblowing Officer (SHEQ Manager) in 
accordance with our Whistleblowing Policy. 

Specifically, you must not: 

• give or offer any payment, gift, hospitality or other benefit in the expectation that a 
business advantage will be received in return, or to reward any business received. 
 

• accept any offer from a third party that you know, or suspect is made with the 
expectation that we will provide a business advantage for them or anyone else. 
 

• give or offer any payment (sometimes called a facilitation payment) to a government 
official in any country to facilitate or speed up a routine or necessary procedure. 
 

• You must not threaten or retaliate against another person who has refused to offer or accept a 
bribe or who has raised concerns about possible bribery or corruption. 

 

7. GIFTS, HOSPITALITY, DONATIONS & COMMUNITY BENEFITS 

Bona fide hospitality and promotional, or other business expenditure which seeks to improve the 
image of the business to better present products and services, or establish cordial relations, is 
recognised as an established & important part of doing business. 

In order to amount to a bribe there must be an intention for a financial or other advantage to influence 
the official in his or her official role and thereby secure business or a business advantage. 

This policy does not prohibit the giving or accepting of reasonable and appropriate hospitality for 
legitimate purposes such as building relationships, maintaining our image or reputation, or marketing 
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our products and services.  

A gift or hospitality will not be appropriate if it is unduly lavish or extravagant or could be seen as an 
inducement or reward for any preferential treatment (for example, during contractual negotiations or a 
tender process). 

Gifts must be of an appropriate type and value depending on the circumstances and taking account of 
the reason for the gift. Gifts must not include cash or cash equivalent (such as vouchers) or be given in 
secret.  Gifts must be given in the company name, not your name. 

Promotional gifts of low value such as branded stationery may be given to or accepted from existing 
customers, suppliers and business partners. 

Any relationships with charitable organisations should be declared by persons dealing with the 
business in order that any donations are conducted in a transparent and open manner and do not 
raise any expectation of a contract award.   

The selection of charitable projects or initiatives should be conducted by more than one person’s to 
mitigate risk. 

 

8. CONTROLS & RECORD KEEPING 

The business has established the following controls & implemented record keeping to mitigate risk 
these include: - 

• Conducting a risk assessment & ensuring it is reviewed annually. 

• Implemented financial and commercial controls including adequate accounting, auditing and 
approval of business expenditure. 

• Requesting that all hospitality or gifts given or received is declared. 

• Maintaining a written record of all hospitality or gifts given or received, or payments to third 
parties. 

• Assigning authority to ensure only certain individuals & levels have responsibility for decision 
making.  

• Operating an open-door policy & promoting transparency of transactions and disclosure of 
information. 

• Operating due diligence in relation to high-risk posts conducting enquiries, investigations, 

or general research on proposed candidates & associated persons. 

• Applying appropriate levels of supervision throughout the business. 

• Providing ongoing training & awareness in relation to the policy. 

• Operating a whistleblowing policy & procedure to encourage openness & honesty & provide 
protection for workers. 

All accounts, invoices, and other records relating to dealings with third parties including suppliers and 
customers should be prepared with strict accuracy and completeness. Accounts must not be kept "off-
book" to facilitate or conceal improper payments. 
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9. HOW TO RAISE A CONCERN 

If you are offered a bribe, or are asked to make one, or if you suspect that any bribery, corruption, or 
other breach of this policy has occurred or may occur, you must notify your manager immediately or 
report it to our Whistleblowing Officer (SHEQ Manager) in accordance with our Whistleblowing Policy 
as soon as possible. 

PROTECT provide a free, confidential whistleblowing advice & are contactable on the following 
telephone number 020 3117 2520. 
 




